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Your essay will be composed using the Modern Language Association (MLA) essay format. This is the essay-writing standard accepted at most colleges and universities. In addition, this is the preferred writing format at Indio High School. Hopefully, this brief guide will provide some assistance to you in your essay writing.


The MLA recommended font style is Times New Roman. The accepted font size is twelve (12). As a general rule, avoid unnecessary italics or highlighting. Only essays printed in black ink will be accepted.

The MLA format does not require an essay title page. Essays in binders or folders will not be accepted. A single staple in the upper left-hand corner of the page is sufficient. 

Correct page setup is important. Under File, open Page Setup. Adjust the right- and left-hand margins to 1 inch. The top and bottom margins should be set to 1 inch. 
On the computer, open View and insert a header. Type your last name in the header followed by the page number. This information is located on the right-hand margin. No comma is necessary between your name and the page number. If your essay is more than one page, remember to change the consecutive page numbering in the header.
A proper heading includes your name, the teacher’s name (Mr./Mrs./Ms. and their last name), English II CP/HP, and the date (example: 14 February 2005). All lines are double-spaced. 
Your title must be centered and properly punctuated, and should not feature underlining,

 highlighting (bold), or a different font style or size. Do not skip an extra line before or after the title.
All lines are to be double-spaced. Indent your paragraphs, and do not skip an extra space between paragraphs. 

At the top of each consecutive page, your last name followed by the page number will appear in the header. This information is located on the right-hand margin. Notice the provided example.
An added benefit of this MLA writing guide is its ability to provide a visual yardstick. After completing your essay, lay it next to the guide. If you have followed the MLA format, your essay should match this guide, line for line.

The MLA writing style may seem rather simple, even plain; however, the focus of an essay should be the words not the presentation. 
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